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2024
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Budgets

►FS10, MWBE Goal Calculation Worksheet, 

and Composite Budget

►Helpful Links

►https://www.p12.nysed.gov/sss/

21stCCLC/#Fiscal

►https://www.oms.nysed.gov/cafe/forms/

►SEND TO: EMSC21stCCLC@nysed.gov

https://www.p12.nysed.gov/sss/21stCCLC/#Fiscal
https://www.oms.nysed.gov/cafe/forms/
mailto:EMSC21stCCLC@nysed.gov


Common Errors with Budgets

►FS10

►Update the project number to 

reflect the FY

(0187-23-8000, 0187-24-8000, 0187-

25-8000, etc.)

►Grand Total should match 

Annual Award amount exactly



Common Errors with Budgets

►Indirect Cost Calculations

https://www.nys21cclc.org/_files/ugd/2eca12_3853142eba1f4b919e62e77d843ba556.pdf


Common Errors with Budgets

►Composite Budget

►MWBE (Partnership 

Salaries)

►General Budget 

Process



Amendments

 https://www.p12.nysed.gov

/sss/documents/

budget-amendment-fact-

sheet.pdf

 https://www.p12.nysed.gov

/sss/documents/
program-modification-fact-

sheet.pdf

 Due March 15th

 Must be approved by Grants 
Finance before FS-10-Fs are 
submitted

 Required for any increase in a 
budget subtotal (professional 
salaries, purchased services, travel, 
etc.) by more than 10 percent or 
$1,000, whichever is greater

 Needed for adding or removing 
partners or vendors

https://www.p12.nysed.gov/sss/documents/budget-amendment-fact-sheet.pdf
https://www.p12.nysed.gov/sss/documents/program-modification-fact-sheet.pdf


Common 

Errors with 

Amendments

 Indirect Cost

 Submit new:

MWBE Goal 

Calc 

Worksheet

Composite 

Budget

Budget 

Narrative
Indirect Cost AGAIN!?



Amendments 

in SMA

 So you’re going to submit a Budget 

Amendment



What is Survey Monkey Apply and 

Why did NYSED switch?

 What is Survey Monkey Apply 
(SMA)?

 Survey Monkey Apply is a portal used 
in the Student Support Services Office 
to assist in the management of 
incoming Budget Amendments and 
Modifications.

 Why the switch?

 This portal offers a centralized location 
for programs to submit their Budget 
Amendments and Modifications. 

https://www.p12.nysed.gov/sss/documents/

21CCLC-pmba-sma-technical-sheet.pdf



What’s New…? 

 What Is New?
• All Program Modifications and Budget Amendments must now be submitted through the 

Survey Monkey Apply (SMA) Portal
• Programs can submit program modification and budget amendment requests and upload 

required documentation after creating a SMA account.

• A new SMA technical assistance document was created to provide instructions on how to 
submit via SMA

• Subgrantees will submit their request in SMA which will be reviewed first by the Technical 

• Assistance Resource Center (TARC) prior to the modification being review by NYSED in 
SMA. After TARC review, the modification will be transferred to NYSED for review.

https://nysed-expandedlearning-apply.smapply.io/prog/21stcclc_program_modification_and_budget_amendment/


And What’s Staying the Same?

 What’s Staying the Same?

• Programs will still need to have all program modification requests reviewed by 
their respective TARCs.

• Correspondence regarding questions, clarifications, and modification status 
between subgrantees and NYSED will still happen through email.

• Programs should still review the Program Modification Fact Sheet before 
submitting their modification to ensure all required documents are submitted.



Flow of Budget 

Amendments/Modifications

Program Submits 

BA/PM via SMA

Screened by 

TARCs (RoS or 

NYC)

Processed by 

SED staff

Does the BA/PM 

need editing?

Application Stage
TARC Review 

Stage
SED Review Stage

Start Finish



Budget Reductions

 Years 2-5 for Non-Profit, Years 1-5 for For-Profit

 If the student participation target is less than 95%

 Minimum of 15 hours to be considered a participant

 Student Participation Data comes from EZReports

 An individual student may only be counted once for 

enrollment and participation reporting purposes 

during a program year

 The program year extends from July 1 to June 30



Budget Reductions

 The budget will be proportionately reduced by 

the amount of the percentage deficiency



Budget Reductions

 This budget reduction will affect the fiscal year for 
which the attendance was reported, not the 
subsequent year

 Subgrantees will be required to submit a budget 
amendment (FS-10-A) to indicate from which 
budget categories the reduction will be taken

 The Final Expenditure Report (FS-10-F) will need to 
reflect the reduced budget amount

 The following year’s budget amount will return to the 
original annual grant award



Questions?


